Health & Safety Checklist
1. Health & Safety Policy
[bookmark: Check1]|_| Develop and maintain a written Health & Safety Policy.
[bookmark: Check2]|_| Communicate the policy to all staff and ensure understanding.
[bookmark: Check3]|_| Assign clear roles and responsibilities for health & safety.
[bookmark: Check5]|_| Review and update the policy annually or when changes occur.

2. Risk Assessments
[bookmark: Check6]|_| Conduct comprehensive risk assessments for all work activities.
[bookmark: Check7]|_| Identify hazards and evaluate risks (physical, chemical, ergonomic, etc.).
[bookmark: Check8]|_| Implement control measures to eliminate or reduce risks.
[bookmark: Check9]|_| Record risk assessments and review regularly or after incidents.

3. Workplace Safety Inspections
[bookmark: Check10]|_| Perform regular workplace inspections (e.g., weekly/monthly).
[bookmark: Check11]|_| Check for clear walkways and unobstructed emergency exits.
[bookmark: Check12]|_| Inspect tools, equipment, and machinery for defects.
[bookmark: Check13]|_| Ensure proper lighting, ventilation, and temperature levels.
[bookmark: Check14]|_| Verify all signage (e.g., warning signs, fire exits) is clear and visible.

4. Fire Safety
[bookmark: Check15]|_| Conduct a Fire Risk Assessment.
[bookmark: Check16]|_| Ensure functioning fire alarms, extinguishers, and emergency lighting.
[bookmark: Check17]|_| Design and communicate a fire evacuation plan with drills.
[bookmark: Check18]|_| Check fire doors, exits, and escape routes regularly.
[bookmark: Check19]|_| Appoint trained Fire Marshals/Wardens.

5. First Aid
[bookmark: Check20]|_| Assess the workplace for first aid requirements (e.g., size, risk level).
[bookmark: Check21]|_| Provide an appropriate number of trained First Aiders.
[bookmark: Check22]|_| Stock first aid kits and check contents regularly.
[bookmark: Check23]|_| Display first aid contacts and procedures visibly.

6. Training & Competence
[bookmark: Check24]|_| Deliver Health & Safety induction training for all new employees.
[bookmark: Check25]|_| Provide specific training for tasks involving risks (e.g., manual handling, PPE).
[bookmark: Check26]|_| Ensure ongoing refresher training (e.g., fire safety, first aid, working at height).
[bookmark: Check27]|_| Keep records of all training sessions and certifications.
7. Accident Reporting & Investigation
[bookmark: Check28]|_| Establish a procedure for reporting accidents, near misses, and incidents.
[bookmark: Check29]|_| Maintain an Accident Book to record all incidents.
[bookmark: Check30]|_| Investigate accidents to determine root causes and prevent recurrence.
[bookmark: Check31]|_| Report serious incidents to enforcing authorities (e.g., RIDDOR in the UK).

8. Personal Protective Equipment (PPE)
[bookmark: Check32]|_| Identify tasks requiring PPE (e.g., gloves, goggles, helmets).
[bookmark: Check33]|_| Provide appropriate PPE to employees free of charge.
[bookmark: Check34]|_| Train employees on correct use, storage, and maintenance of PPE.
[bookmark: Check35]|_| Regularly inspect and replace damaged or worn-out PPE.

9. Workplace Ergonomics & Wellbeing
[bookmark: Check36]|_| Conduct ergonomic assessments for workstations (e.g., DSE assessments).
[bookmark: Check37]|_| Provide adjustable desks, chairs, and suitable computer accessories.
[bookmark: Check38]|_| Encourage regular breaks to reduce strain and fatigue.
[bookmark: Check39]|_| Promote mental health support (e.g., stress management resources).

10. Emergency Procedures
[bookmark: Check40]|_| Develop and communicate emergency response plans.
[bookmark: Check41]|_| Conduct regular drills (e.g., fire, evacuation, medical emergencies).
[bookmark: Check42]|_| Ensure staff know their roles during emergencies.
[bookmark: Check43]|_| Display emergency contacts and procedures prominently.

11. Equipment & Machinery Safety
[bookmark: Check44]|_| Conduct regular maintenance and servicing of equipment/machinery.
[bookmark: Check45]|_| Ensure all equipment meets legal safety standards.
[bookmark: Check46]|_| Train staff on safe use of tools, machines, and vehicles.
[bookmark: Check47]|_| Use lockout/tagout procedures where necessary.

12. Contractor & Visitor Safety
[bookmark: Check48]|_| Provide a safety briefing for contractors and visitors.
[bookmark: Check49]|_| Ensure contractors submit risk assessments and method statements (RAMS).
[bookmark: Check50]|_| Monitor contractor compliance with safety rules.
[bookmark: Check51]|_| Maintain a visitor log and provide appropriate PPE if needed.

13. Record Keeping & Compliance
[bookmark: Check52]|_| Keep records of risk assessments, training, inspections, and incidents.
[bookmark: Check53]|_| Regularly review health & safety performance.
[bookmark: Check54]|_| Conduct audits to ensure compliance with laws and policies.
[bookmark: Check55]|_| Stay updated on changes to Health & Safety legislation (e.g., Building Safety Act).

14. Health Surveillance
[bookmark: Check56]|_| Identify if health surveillance is required (e.g., noise, vibration, hazardous substances).
[bookmark: Check57]|_| Conduct regular health checks for employees exposed to risks.
[bookmark: Check58]|_| Record findings securely and take action on concerns.

15. Continuous Improvement
[bookmark: Check59]|_| Set clear Health & Safety goals for improvement.
[bookmark: Check60]|_| Regularly review health & safety performance and policies.
[bookmark: Check61]|_| Encourage employee feedback on safety issues.
[bookmark: Check62]|_| Create an action plan to address non-compliances or incidents.

Important Note
This checklist is a generic guide and serves as a starting point for managing health and safety in the workplace. It is strongly recommended that a full gap analysis be conducted by a competent Health & Safety professional to ensure compliance with legal requirements and address specific risks within your organisation.
This document was produced using AI-powered solutions with professional oversight from SafetyTech-AI.
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