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Safety Case Report Template

1. Building Information
· Building Name:
· Full Postal Address:
· Building Registration Number (HRB):
· Height and Storeys:
· Number of Residential Units:
· Date of Report Submission:
· Principal Accountable Person (PAP):
· Name
· Contact Details

2. Building Description
Provide a brief overview of the building’s construction and its surroundings. Include details of any shared facilities (e.g., parking or communal areas) and the construction materials used (especially cladding or other external finishes).
· Building Use and Occupancy:
· Wider Development Description: (e.g., nearby buildings, transport links)
· External Wall System and Cladding:
· Structural Design Overview: (e.g., load-bearing structures, façade)

3. Building Safety Risk Assessment
This section should summarise the building safety risks identified, specifically relating to fire and structural integrity. It should include:
· Fire Risks: Spread of fire, heat, smoke.
· Potential Incidents: List possible fire hazards and the likelihood of occurrence.
· Control Measures: Measures in place to mitigate fire risk (e.g., sprinklers, fire doors, alarms).
· Structural Risks: Collapse or failure of building components.
· Potential Incidents: Identify risks related to structural failure.
· Control Measures: Actions taken to monitor and maintain structural integrity (e.g., regular inspections, repairs).

4. Risk Management Strategy
· Fire Safety Strategy: Include the fire evacuation plan, maintenance schedule for fire alarms, sprinklers, and emergency lighting. Reference the Fire Risk Assessment.
· Structural Safety Measures: Include regular inspection intervals, any ongoing or planned remediation works, and the method for documenting structural assessments.
· Other Building Systems: Summarise gas, electrical, and water systems and their maintenance schedules, especially Legionella prevention.

5. Safety Management System
Detail the safety management system for the building, including roles and responsibilities.
· Roles and Responsibilities:
· Principal Accountable Person: Ensures overall safety compliance.
· Other Accountable Persons: List responsibilities (e.g., fire safety officer, structural engineer).
· Competence of Key Personnel: Include details of training and qualifications for each role.

6. Emergency Arrangements
Provide an overview of the building’s emergency plans, including:
· Emergency Equipment: Smoke control systems, fire risers, alarms.
· Resident Evacuation Strategy: Outline procedures, including any vulnerable residents with special evacuation needs.
· Coordination with Emergency Services: Explain how information is shared with local fire and rescue authorities.

7. Resident Engagement Strategy
Summarise how residents are involved in building safety decisions. This should include:
· Communication methods (meetings, surveys, newsletters).
· How feedback is gathered and acted upon.

8. Incident Reporting and Review Process
Describe how building safety incidents (fires, structural issues) will be reported, recorded, and addressed. Provide details on the mandatory occurrence reporting process.
· Incident Reporting: Explain the process for reporting and investigating safety-related occurrences.
· Review Timeline: Safety Case Reports should be reviewed every five years or after significant safety-related events.

9. Additional Information
If any building work is planned or in progress, provide details:
· Scope of Work: Describe the type of work and expected timelines.
· Risk Management During Work: Detail how safety risks will be managed during construction.

10. Conclusion
Summarise the main points of the Safety Case Report, reiterating the steps taken to manage building safety risks. Ensure that the report confirms that all reasonable steps have been taken to mitigate risks to residents and the structure itself.

Appendices
· Risk Assessments (Fire, structural, and other systems).
· Inspection Logs (Fire systems, electrical systems, structural).
· Maintenance Schedules (For gas, electrical, fire, and water systems).

This template aligns with guidance from the Building Safety Regulator and other resources on producing a Safety Case Report. It is crucial to adapt it to the specific needs of your building and continually update it as risks or regulations change


Disclaimer:
This document was created with the assistance of Artificial Intelligence (AI). While the content has been generated and reviewed for accuracy and relevance, it is essential that this document be thoroughly reviewed by a qualified professional before implementation or use. The AI-generated content may require adjustments to ensure it fully aligns with specific legal, regulatory, or organisational requirements. The responsibility for verifying the accuracy and appropriateness of the information contained within this document rests with the user.
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