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Risk Assessment Template

1. Overview Information
· Assessment Date: _________________________
· Review Date: ____________________________
· Assessor’s Name: _________________________
· Assessor’s Role/Position: __________________
· Location/Area of Assessment: ________________
· Activity/Task: _____________________________
· Document Reference Number: _______________

2. Description of Work/Process
Provide a brief description of the work, process, or activity being assessed:



3. Hazard Identification
	Hazard
	Who Might Be Harmed and How?
	Initial Risk Rating (L x S)
	Control Measures
	Residual Risk Rating (L x S)
	Further Action Required

	Identify the hazard (e.g., moving machinery, chemical exposure)
	Describe who might be harmed (e.g., workers, visitors) and how (e.g., cuts, inhalation)
	Likelihood (L) x Severity (S) before controls
	Current controls in place to reduce the risk
	Likelihood (L) x Severity (S) after controls
	Actions to further reduce risk (if needed), responsible person, and due date

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Key:
· L (Likelihood):
1 = Rare, 2 = Unlikely, 3 = Possible, 4 = Likely, 5 = Almost Certain
· S (Severity):
1 = Insignificant, 2 = Minor, 3 = Moderate, 4 = Major, 5 = Catastrophic









4. Action Plan and Responsibilities
	Action Required
	Responsible Person
	Target Date
	Completion Date
	Sign-Off

	List specific actions needed to mitigate risks further
	Name of the person responsible for implementing the action
	Date by which the action should be completed
	Date when the action was completed
	Signature to confirm completion

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Notes:
· Include any relevant details on how the actions will be tracked and monitored.

5. Monitoring and Review
	Review Date
	Reviewed By
	Review Outcome/Notes

	When the risk assessment will be reviewed next
	Name and role of the reviewer
	Outcome of the review, including any changes made


Instructions:
· Reviews should occur after any significant change in the process, incident, or when new information becomes available.

6. Emergency Preparedness
Outline the emergency procedures in place relevant to the identified hazards:
· Emergency Contacts: ________________________________________
· Location of Emergency Equipment: __________________________
· Specific Emergency Procedures: ____________________________
Additional Instructions:
· Ensure all workers are trained on the emergency procedures and that drills are conducted regularly.

7. Sign-Off and Acknowledgement
Assessor's Signature: _______________________________
Date: _____________________________________________
Reviewed by (Supervisor/Manager): _____________________
Signature: _________________________________________
Date: _____________________________________________

8. Additional Notes
Provide any additional notes or observations that may not fit into the above sections:




Appendix: Risk Matrix
	Likelihood (L)
	Severity (S)
	Risk Level (L x S)
	Action Required

	1 (Rare)
	1 (Insignificant)
	1-4 (Low)
	Acceptable – no further action needed

	2 (Unlikely)
	2 (Minor)
	5-10 (Moderate)
	Monitor and maintain current controls

	3 (Possible)
	3 (Moderate)
	11-15 (High)
	Implement additional controls

	4 (Likely)
	4 (Major)
	16-20 (Very High)
	Urgent action required

	5 (Almost Certain)
	5 (Catastrophic)
	21-25 (Extreme)
	Cease activity until risk is controlled



Instructions for Use
1. Hazard Identification: List all potential hazards related to the task or process.
2. Risk Rating: Assess the likelihood and severity of each hazard both before and after controls are applied.
3. Control Measures: Specify the measures currently in place to reduce the risk and any further actions required.
4. Action Plan: Document specific actions, responsible persons, and deadlines.
5. Review: Regularly review the risk assessment and update it as necessary.
6. Emergency Procedures: Ensure that relevant emergency procedures are in place and communicated to all workers.
7. Sign-Off: Ensure that the risk assessment is signed off by the assessor and a supervisor/manager.





Disclaimer:
This document was created with the assistance of Artificial Intelligence (AI). While the content has been generated and reviewed for accuracy and relevance, it is essential that this document be thoroughly reviewed by a qualified professional before implementation or use. The AI-generated content may require adjustments to ensure it fully aligns with specific legal, regulatory, or organisational requirements. The responsibility for verifying the accuracy and appropriateness of the information contained within this document rests with the user.
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