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Pre-Contract Review
Project Name: _________________________________________
Reference No: _________________________________________
Address: _____________________________________________
Completed By: _________________________________________
Date: ________________________________________________

1. Overview of Work to be Undertaken
[Provide a detailed overview of the work to be undertaken, including key objectives, scope, and any specific requirements relevant to the project.]

2. Project / Site Specifics
	Details
	Information

	Project Manager:
	

	Site Location:
	

	Start Date:
	

	Estimated Duration:
	

	Project Contact Details:
	

	Labour Details:
	



3. Communication & Coordination Areas
Please discuss and tick the relevant boxes. Add comments where necessary.
	Area Discussed
	Yes
	No
	N/A
	Comments

	HSE Value & Expectations
	☐
	☐
	☐
	___________________________________________

	Personnel Responsible for HSE
	☐
	☐
	☐
	

	Client / Site Rules / Contract Instructions
	☐
	☐
	☐
	

	Consequences of Non-Compliance
	☐
	☐
	☐
	

	SHE Plan
	☐
	☐
	☐
	

	Method Statements
	☐
	☐
	☐
	

	Risk Assessments
	☐
	☐
	☐
	

	COSHH Assessments
	☐
	☐
	☐
	

	Working at Height
	☐
	☐
	☐
	

	Manual Handling
	☐
	☐
	☐
	

	Lighting
	☐
	☐
	☐
	

	Temporary / Fixed Access Platforms
	☐
	☐
	☐
	

	Pre-Job Briefs / TBT’s / POWA’s / Safety Bulletins
	☐
	☐
	☐
	

	Plant & Equipment Maintenance and Examinations
	☐
	☐
	☐
	

	Pre-User Checks
	☐
	☐
	☐
	

	Training and Awareness
	☐
	☐
	☐
	

	Personal Protective Equipment
	☐
	☐
	☐
	



4. Additional Communication & Coordination Areas
Please discuss and tick the relevant boxes. Add comments where necessary.
	Area Discussed
	Yes
	No
	N/A
	Comments

	Permits to Work
	☐
	☐
	☐
	

	Confined Space
	☐
	☐
	☐
	

	Emergency and Rescue Arrangements
	☐
	☐
	☐
	

	Accident Hazard Observations and Improvement Log Reporting
	☐
	☐
	☐
	

	Drug and Alcohol Testing
	☐
	☐
	☐
	

	Asbestos and Lead Awareness
	☐
	☐
	☐
	

	Control of Lifting Operations
	☐
	☐
	☐
	

	Ladders & Step Ladders
	☐
	☐
	☐
	

	Mobile Elevated Work Platforms (MEWPs)
	☐
	☐
	☐
	

	PUWER (Provision and Use of Work Equipment Regulations)
	☐
	☐
	☐
	

	Electrical Safety
	☐
	☐
	☐
	

	Fire Protection and Prevention
	☐
	☐
	☐
	

	Driving Vehicles and Pedestrian Segregation
	☐
	☐
	☐
	

	Welfare Facilities (Canteen, Toilets, etc.)
	☐
	☐
	☐
	

	Lay Down Areas
	☐
	☐
	☐
	

	First Aid Arrangements
	☐
	☐
	☐
	

	HSE Coordination Meetings
	☐
	☐
	☐
	

	Noise Control
	☐
	☐
	☐
	

	Vibration Awareness Standards
	☐
	☐
	☐
	

	Housekeeping
	☐
	☐
	☐
	

	Occupational Health
	☐
	☐
	☐
	

	Site Access and Security
	☐
	☐
	☐
	

	Environmental Controls
	☐
	☐
	☐
	

	Waste Management
	☐
	☐
	☐
	



5. Actions from Meeting
	Action
	Completed By
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



6. Sign-Off
· Completed by: _________________________________________
· Date: ________________________________________________
· Reviewed by: __________________________________________
· Date: ________________________________________________


Instructions for Completion:
1. Overview of Work to be Undertaken: Provide a detailed summary of the project’s scope, objectives, and any specific requirements.
2. Project / Site Specifics: Fill in the project manager’s details, site location, and other key information.
3. Communication & Coordination Areas: Discuss each area and tick the relevant boxes. Use the comments section to provide further detail.
4. Actions from Meeting: Record any agreed actions, assign responsibilities, and set deadlines.
5. Review & Sign-Off: Ensure that the review is signed off by the appropriate personnel and that all actions are tracked to completion.





Disclaimer:
This document was created with the assistance of Artificial Intelligence (AI). While the content has been generated and reviewed for accuracy and relevance, it is essential that this document be thoroughly reviewed by a qualified professional before implementation or use. The AI-generated content may require adjustments to ensure it fully aligns with specific legal, regulatory, or organisational requirements. The responsibility for verifying the accuracy and appropriateness of the information contained within this document rests with the user.
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