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Fire Door Inspection Procedure
1. Purpose
The purpose of this procedure is to ensure that all fire doors within the premises are inspected regularly and thoroughly in order to maintain their fire-resistant integrity and operational functionality. Regular inspections aim to:

· Ensure fire doors are compliant with fire safety standards.
· Identify and address any damage, wear, or operational issues.
· Maintain compliance with the Building Safety Act 2022, Regulatory Reform (Fire Safety) Order 2005, BS 8214:2016, and Fire Safety (England) Regulations 2022.

2. Scope
This procedure applies to all fire doors installed in the building, including:
· Fire doors in communal areas (corridors, stairwells, entrances/exits).
· Fire doors installed as part of fire compartmentation between rooms, floors, or sections.
· Final exit doors designated as fire exits.
· Internal fire doors within high-risk areas (e.g., kitchens, plant rooms).
It covers all fire doors within residential, commercial, and industrial settings and applies to the building management team, fire safety officers, maintenance personnel, and any external contractors involved in fire door inspections.

3. Responsibilities
· Building Manager/Responsible Person: Responsible for ensuring fire doors are inspected according to this procedure and that any repairs or corrective actions are carried out promptly.
· Fire Safety Officer: Oversees the inspection process, ensuring it complies with legal requirements and standards.
· Maintenance Team/Contractors: Responsible for carrying out necessary repairs, maintenance, and installation of fire doors.
· Inspectors: Conduct inspections in line with this procedure, documenting findings, and escalating issues requiring urgent attention.

4. Frequency of Inspections
· Quarterly Inspections: All fire doors in communal areas (e.g., corridors, stairwells) in high-rise buildings must be inspected at least once every three months.
· Annual Inspections: Fire doors in individual dwellings (apartments, offices, etc.) should be inspected annually, or more frequently if the building’s fire risk assessment deems it necessary.
· Ad Hoc Inspections: Additional inspections should be carried out after any major repairs, renovations, or after incidents like fires, accidents, or false activations of fire alarms.

5. Pre-Inspection Preparation
· Gather Required Documentation:
· Fire door specifications (e.g., fire rating, manufacturer).
· Building fire safety plan, including fire door locations.
· Previous fire door inspection records and maintenance logs.
· Tools and Equipment:
· A fire door inspection checklist (see Section 6).
· Measuring tools (e.g., gap gauges, tape measure).
· Flashlight (for inspecting seals and gaps).
· Notebook or tablet for documenting issues.
· Safety Preparation:
· Wear appropriate PPE (personal protective equipment) as required.
· Ensure the inspection does not interfere with emergency egress routes.

6. Inspection Procedure
Step 1: Identify Fire Doors
· Identify and label each fire door, noting its location within the building (corridor, stairwell, room number).
· Verify the fire rating of each door (e.g., FD30, FD60) by checking the certification label on the door or frame. Ensure that the label is legible and properly affixed.
Step 2: Inspect the Door Frame
· Check for structural integrity: The frame should be securely fixed to the wall, without gaps or damage.
· Gap check: Ensure the gap between the door and the frame is consistent and within acceptable limits (typically 3-4mm at the sides and top, and 8-10mm at the bottom). Use a gap gauge or measure the clearance.
· Seals and fixings: Inspect the seals around the door frame for damage, wear, or gaps. Ensure the seals are intact and securely fixed to the frame.
Step 3: Inspect the Door Leaf
· Condition of the door leaf: Check for any cracks, splits, or other signs of damage on the door surface. Ensure the door is not warped or bowed.
· Fire-resistant glazing (if applicable): If the door has glass panels, inspect them to ensure they are fire-resistant and not damaged. Verify that the glazing beads are secure.
· Check for unauthorised modifications: Ensure there are no unauthorised modifications such as screws, nails, or other fittings that could compromise the door’s fire-resistance.
Step 4: Inspect Intumescent and Smoke Seals
· Check for presence: Ensure intumescent and smoke seals are installed around the door’s perimeter.
· Condition of seals: Inspect the seals for any damage, such as splits or wear, and ensure they are continuous without breaks. The seals should not obstruct the door’s operation.
Step 5: Inspect Hinges
· Hinge condition: Ensure there are at least three hinges on the door, and check that they are securely fixed with the correct screws.
· Visual inspection: Look for any signs of wear, rust, or damage on the hinges.
· Screw tightness: Ensure all screws are fully tightened and intact.
Step 6: Test the Closing Mechanism
· Check self-closing functionality: Open the door to various positions and ensure it closes automatically without assistance. The door should close smoothly and latch securely.
· Check closing speed: Ensure the door closes at a controlled speed, avoiding slamming or dragging.
· Test hold-open devices (if applicable): If the door has a hold-open device, test that it releases upon fire alarm activation or when the power is cut.
Step 7: Inspect Locks and Handles
· Lock operation: Test the lock to ensure it functions properly without sticking or jamming. Verify that any locks used on escape routes allow for easy egress (e.g., thumb turns or quick-release mechanisms).
· Handle operation: Check that the handles are securely fixed and operate smoothly without excessive force.
Step 8: Ensure Doorway is Obstruction-Free
· Obstruction check: Ensure the area around the fire door is free from obstructions (e.g., furniture, boxes) that could impede its operation in an emergency.
· Escape route compliance: Verify that fire doors on escape routes open in the direction of escape and that the route beyond the door is also free of obstructions.

7. Post-Inspection Procedure
· Document Findings: Use a fire door inspection record sheet to log the findings for each fire door inspected, including any faults or repairs needed (see attached Fire Door Inspection Record Sheet template).
· Report Defects: Any defects or issues identified during the inspection should be escalated immediately to the building manager or responsible person.
· Urgent repairs (e.g., non-closing doors or significant damage) should be addressed within 24-48 hours.
· Non-urgent repairs (e.g., minor seal damage) should be scheduled for repair within an agreed time frame.
· Update Records: Maintain a record of each inspection, including the date, the inspector’s name, and any actions taken.
· Schedule Follow-Up Inspections: Schedule the next fire door inspection according to the building’s fire safety plan, based on the building type and risk assessment.

8. Compliance and Standards
All inspections must ensure compliance with:
1. Building Safety Act 2022:
Ensures the fire safety of high-risk and high-rise buildings by mandating regular inspections of critical components like fire doors.
2. Regulatory Reform (Fire Safety) Order 2005 (RRO):
Requires regular fire safety inspections, including checks of fire doors, and mandates that fire doors are kept in working order.
3. BS 8214:2016:
The British Standard for fire door installation, maintenance, and testing, specifying the requirements for fire-resistant performance and hardware.
4. Fire Safety (England) Regulations 2022:
Mandates that all fire doors in high-rise residential buildings must be inspected at least quarterly (for communal areas) and annually (for individual dwellings), ensuring doors are functioning correctly.
5. National Fire Chiefs Council (NFCC) Fire Door Guidance:
Provides practical recommendations for the maintenance and regular testing of fire doors, focusing on operational performance and integrity.

9. Records and Documentation
The following documents should be maintained as part of the fire safety management system:
· Fire Door Inspection Record Sheets: Documenting the findings of each inspection (as detailed above).
· Fire Door Maintenance Logs: Record of repairs and maintenance carried out on fire doors.
· Fire Risk Assessment: Should be updated to reflect any findings from fire door inspections that may impact fire safety.
· Compliance Certificates: Retain certificates for fire door installations and repairs, showing they meet relevant standards.

10. Training and Competency
· Training for Inspectors: All personnel responsible for inspecting fire doors must undergo appropriate training on fire door maintenance, inspection techniques, and relevant fire safety legislation.
· Competency Standards: Inspectors should demonstrate competency by understanding the specific fire door requirements laid out in BS 8214:2016 and other regulatory frameworks.

11. Review and Continuous Improvement
· Procedure Review: This procedure should be reviewed at least annually or following significant regulatory changes to ensure continued compliance.
· Continuous Improvement: Feedback from inspections, incidents, and near-misses should be used to improve the fire door inspection process and ensure best practices are followed.

By following this Fire Door Inspection Procedure, you can ensure the safety, compliance, and operational integrity of fire doors throughout the building, significantly contributing to fire safety and risk mitigation.



Disclaimer:
This document was created with the assistance of Artificial Intelligence (AI). While the content has been generated and reviewed for accuracy and relevance, it is essential that this document be thoroughly reviewed by a qualified professional before implementation or use. The AI-generated content may require adjustments to ensure it fully aligns with specific legal, regulatory, or organisational requirements. The responsibility for verifying the accuracy and appropriateness of the information contained within this document rests with the user.
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